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Introduction
28t 02YS (G2 . dzNXIAy3Ii2y Q& 9 5HDI Galevia sydtetn isa ffdfe Myfised K St LI &
az2fdzirzy GKFG lff2ga &2dz 62 OASs LYyR Olyz2éf SRAS
lfaz2 lofS G2 &dzooYAld !'{bQas 3ISYySNIGS floSftasz IyR
Gateway Inbox.

Gateway Requirements
The following application features are required for the EDI Gateway system:

1 Windows 7

1 PDF (Adobe Reader) current version
1 Internet Explorer 7.0 or newer

9 Laser Printer to print the UCI28 labels

Logging Into the Gateway Mailbox
Go tohttps:/edi.coat.com/i KSYy SYGSNJ 82dzNJ ' aSNJ L5 FyR tl &aasg

Next, enter the appropriate company nhame or vendor number.

Note*Based on your setup you may see one or multiple companies that youazamess.

Vendor Profile for EDI SPECIFICATIONS

Parent Company Infoe
. halewsy vandor O-U-N-SE Dare P4-07-0F 15356 Wiew Contact
Curart Stabuc Production Humbisr Feguested Irfic

Ml:r.'::?: M0G0 Data Approvad

Wandor Guad Coamm [

Sadution
Diireiai oo Mams Buyer Hame= # g > T o L
Jucsica Fuggiksi BEST38 LIMEMS | 22 BCOFAO02EEE377Z BCOFEORSSHITFE  BCF ndl

Edit This Profile | Redum bo Sesrch Results | Wirw Mpmnncen | EDN Girnlerwry
| Testing Stalus | AnmigriEemove Lisers

Select the appropriate vendor name. Then click on the EDI Gateway button in the bottom right corner.
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Changing Your Password
You may choose to change the password that the system has automatically generated for you by clicking

onthed /IK/ 3 S t | Eniah th&lByin page.

LT @2dz F2NBSG @2dz2NJ LI da82NRX Of AO1 2y GKS GC2NH2I
LT @2dz F2NHBSG @2dz2NJ ! aSNI L5 @&2dz Oy KIF@S A Sy

QX

Login

Please log in to use the Burlington Coat Factory EDI Vendor Management Suite.

User ID | |

Password | |I Forgot Password? ":hange Passwordl Forgot User ID? I
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Inbox

Email Notification of a Purchase Order
When your buyer submits a Purchase Order, the Gateway system will email you a notification. This

message will be visible when you log into Gateway. Below is a sample email:

Message Type: System

Assignment Group: Vendor

From: gateway.support@coat.com

To: VENDOR@RETAIL.COM

Subject: New Purchase Orders in your BCF MAILBOX / Retail, Inc.
Assignment Recipients: null

Message sent on: Tuesday, Sep 16, 2014 6:00 PM EDT

Dear Trading Partner,

You have new purchase orders in your mailbox. Please login to https://edi.coat.com to view and print
them. These new POs replace any older POs that started with the digits 4226605.

PO# 422660530
PO# 422660531

If you have any questions regarding the purchase order(s) content, please contact your buyer. If your
buyer and your sales rep agreed on changing the purchase order (style information, quantity, price,
date), please make sure that you receive an updated copy of the purchase order through the EDI
Gateway. For technical issues, please send an email to gateway.support@burlingtonstores.com.

View Purchase Order

When you receive a new purchase order from Burlington, you can access it from the Gateway inbox.
Burlington Stores currently supports the following types of purchase orders:

)l
)l
)l

Pack by Style/Bulk

PrePacks

Shipto Mark-for **note-thia ¢2dzf R ySSR (G2 6S RA&O0dza&aSR I KSIR
more recommended for®%party EDI.

Direct to Store

GOH (Goods on Hangéthote, GOH orders would need to be discussed ahead of time with your
buyer as this type of order would need todiected to a specific DC as GOH is transported in a
special vehicle to allow for hanging racks.

It is expected that the goods arrive packed as ordered. If there is a question regarding the order type,

please contact the Vendor Relations department\andor.relations@burlington.com
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To view your purchase order, click on any of the 9 digit document ID numbers that are within the 7
RAIAG YFadSNIth ASNARSa 0F LiheDldigitPO el tlisis thedztigitA y 3G 2 y
master PO + the -3 digit line PO number)

/I tA01 2y lye 2yS 2F (G4KS 1t RAIAG thQa Ay GKS aSNR:
carefully review the order type, ship window, pricing, destinatipand if your POrequires price
tickets.

If you have any guestions or concerns about your order, please reach out to your buyer to make any
appropriate revisions.

All changes must be updated and retransmitted in Gateway by your buyeven if it is a quatity
adjustment within our 90% fill rate.)

** *Note, if your PO is written as pack by store, this is where you would see the store numidris.
would need to be agreed upon with your buyer before the order was written***

[ meox | [ ourBox | [ sHIPMENTS |
Help @
0 Unread Orders View Orders: All | Last 90 Days | Last 60 Days | Last 20 Days
. Unread Submitted Resubmitted gr?itpped ;ﬁlilgped ?E;):cument
Read Replaced Acknowledged Partially Shipped Reset
Click on any document ID number within the 7
141 Orders found, displaying alj Orders. digit master PO series. Shiakg) All_~ RosdesEesiane 1
/
# Read- Type Document ID Transmission Date Status Shipment Status Turn Around
1 =] 850 647744301 09/10/2018 12:55:00 PM ACKNOWLEDGED Not Shipped [New Shipment]
2 =] 858  e47744361 85/06/2618 12 11:66-PM REPEACED MNet-Shipped thew-Shipmert)
3 = 850 647850201 08/20/2018 12:43:00 PM ACKNOWLEDGED Partially Shipped [New Shipment] [Shipments]
4 =] 856 47855261 B88/62/2618-16:42:00-AM REPEACED Net-Shipped New-Shipment]
5 = 858  e47744361 BFH13/2618-16:42:00-AM REPEACED Net-Shipped New-Shipment]
=1 =] 850 647704101 07/06/2018 08:39:00 AM ACKNOWLEDGED Fully Shipped [Shipments]
7 =] 04/24/2018 09:28:00 AM ACKNOWLEDGED Partially Shipped [New Shipment] [Shipments]
8 = 04/06/2018 15:23:00 PM REPLACED NetShipped MNew Shipment]
9 £y 850 646559601 02/15/2018 08:53:00 AM ACKNOWLEDGED Partially Shipped [New Shipment] [Shipments]
10 1 850 646476601 02/05/2018 09:39:00 AM ACKNOWLEDGED Partially Shipped [New Shipment] [Shipments]
11 = 850 646020901 12/04/2017 07:53:00 AM ACKNOWLEDGED Partially Shipped [New Shipment] [Shipments]
12 =] 850 645666601 10/19/2017 13:55:00 PM ACKNOWLEDGED Partially Shipped [New Shipment] [Shipments]
13 = 850 645654502 10/18/2017 14:10:00 PM ACKNOWLEDGED Partially Shipped [New Shipment] [Shipments]
14 =] 850 645654501 10/18/2017 14:10:00 PM ACKNOWLEDGED Partially Shipped [New Shipment] [Shipments]
15 = 850 645577401 10/06/2017 09:40:00 AM ACKNOWLEDGED Partially Shipped [New Shipment] [Shipments]
16 = 850 644878602 07/20/2017 13:28:00 PM ACKNOWLEDGED Partially Shipped [New Shipment] [Shipments]
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[ meox ||

OUTBOX

| [ sHIPMENTS |

<< Previous Order
<« Return To Order List

850 - Purchase Order : 646983101 | ACKNOWLEDGED | Not Shipped

Shipments : 311209

[Transmissinn ] Archives

Next Order ==

Transmission Date : 2018-04-24 09:28:00.0
Create New Shipment

- +

Automatic Zoom  *

Page 1 of 6
Biil To Vendor: 600689144 EDI
Burlineton Merchandisine Corp. - —
1830 Route 130 215855 G
Burlington NJ 08016 O 4 20166
Order Date Do Not Deliver Before Do Not Deliver After Department
06-APR-18 31-MAY-18 08-JUN-18 Linens

THIS SHEET COVERS APPROVAL FOR THE FOLLOWING ORDERS: \

646983101 ’

All PO lines will show up here,

Release:

Total Rel Cost:

Total Rel Units:

450
$000.00

Release Terms:

NET 30 davs
Freight Collect

F.O.B: DESTINATION

- Tortal LN s

—eep  Payment terms *°

Ship window. Goods may not
arrive earlier than the 'do not
deliver before date and may not
he sent after the 'do not delive

after date’.

—e  Total cost

note, terms start when Burlington receives

your goods, netwhen inveice is sent. *°

Freight terms

"~ [Destination = Domestic order. If you are imports or POE, will say 'port

of origin’
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Thas order is not valid unless signed by Purchasers Buyer and countersigned by its Vice President or President, unless a Vice President or President
personally performed the services of a Buyer in connection with this Order. in which case only such officers signature is required. THE TERMS
STATED IN THIS ORDER. ARE THE ONLY AGREEMENT BETWEEN PURCHASER AND VENDOR RELATING TO THE GOODS AND
SHALL NOT BE VARIED EY ANY ADDITIONAL OF. INCONSISTENT TERMS CONTAINED IN ANY LATER INVOICE,
CONFIRMATION OF. OTHER MATERIAL OF VENDOE. A waiver or modification may be charged agamst Purchaser only when signed by a
WVice President or President of Purchaser. See attached Terms and Conditions.

Buyer's Signature Date

Mdse. Manager's Signature Date

Vice President's Signature Date

Vendor's Signature Date
Flease note, itis NOT required that yvou print and sign this document. This is only for your records so that you can

revievs your PO. Clicking on the document number is your electronic acknowledgement to receiving your order.

Page 4 of 6
Bill To Vendor: 600680144 | EDJI ‘
Burlington Merchandising Corp. L- T
1830 Route 130 21855 [
Burlington NJ 08016 Rl 4 20166
Order Date . Department Destination
06-APR-18 Linens EDGEWATER PARK, NJDC

4287 COOPER STREET + ROUTE 130 SOUTH
Do Not Deliver Before || Do Not Deliver After CENTRAL DISTRIBUTION/CORPORATE OFFICES
31-MAY-18 08-JUN-18 EDGEWATER NJ 08010

i . . : If this is present, you must ficket your goods %
Ticketing Instructions:|must preticket - N —
This is the DC your order should be shipping to. Please note,

your final location will be confirmed upon confirmation from our
THIS SHEET COVERS DETAILS FOR PURCHASE ORDER(S): scheduling team.

646983101
Terms
Payment: NET 30 days
Discount: |
Freight Terms:  Freight Collect F.0.B: DESTINATION
Free Zone: ‘
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Page 5 of 6
Luxury Linens c/o Burilington Coat Factory
Vendor # Vendor Name Order Date Department
600689144 L 06-APR-18 Linens
Order ty -  tvihe- shipps acks z -hack
Purchase Order: 646983101 rder type Pre-pack type .hlppablte [Hclt are 1 pre-pacl
PREPACK: 6001/ORGANICFS Quantity: 75 | prepack(s)|  Type{ SHIPABLE |P='M==ier caren
Ship Type: Flat

*see our vendor manual fr all

Style: 6001 Desc: 1LB COCONUT SUG  Color: ORGANICFS

Lo i o
R

Cost: 220
Size Quantity
QTY
Units: 6 Ext cost:  $13.20
Packing Instructions: Prepack - solid pre-pack

Prepack 6001/ORGANICFS contains 6 units at total ext cost of $13.20
75 prepack(s), atcostof  $13.20 = $990.00

75  prepack(s), 6 units perprepack= 450 units

total packs, toal pack price, total units

***note, the other pre-pack type is innersmultiple pre-packs of the same color/style/pack within 1

master carton

Page 6 of 6
Vendor # | Vendor Name Ovrder Date Department
600680144 | U | 05-APR-1S Linens

| Packing and Routing Instructions (Pre-pack by Style — to be shipped to Dist. Center)

All vendors must comply with the packing and routing instructions outlined in the Vendor Manual

located at www. burlmgtoncoatfactory. com vendors under the **“Compliance™" tab,

All important updates and new store mformation are posted on our vendor website at www, burlingtonstores.com vendors.

| Inveicing Instructions

NOTE: FAILURE TO COMPLY WITH THE BCFW INVOICE INSTRUCTIONS MAY DELAY PAYMENT.

All invoices must be submitted via electronic data interchange or web-based Gateway.

1. Prepare one [nvoice per Shipment

A List the Total Quantity for each Style, Color and Size.
B. List the Purchase Order = .
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Packing your Order z Order types (see PO example on previous page, order type is notated
on your purchase order)

PACK BY STYLE/BULK ORDERS
Ordersgendr i SR GKI G NS O2RSR aLJI O] o6& autetsS¢ IyR
distribution center for allocation by style, color, and size are defined as bulk.

9 A carton can only contain one SKU/UPC. This means one style, one color, and one size packe
loose in a carton.

1 Do not combine or mix purchase orders in the same carton.
1 Do not mix sizes, styles, or colors in the same carton.

PREPACK ORDERS
All "pre-pack” orders must be packed as defined on your PO. Broken packs are not acceptable.

Cartons must be marked with the ppack detail/breakout printed on the UCK28 labels.

Prepacks must be packaged in poly bags and bundled as one unit (bundle hangers with string,
twine, or rubber bands).

= =4 =4 =

Burlington generates two types of ppack oders:

Inners
1  Defined as multiple prpacks packed in a master carton

I  Cartons can contain as many bundled-pexks that will fit in the carton without exceeding
carton dimensions.

Shippable
Defined as one prpack packed in a master carton

=
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Acknowledging Your Purchase Order
You can view your purchase order under the Inbox heading.

HOomeMaln venaor Durl“lgmn CUL udlcway as Receiving, Vendor, EDI Coordinator, AP | Logout
coat factory

.
i INBOX | | outBox | | SHIPMENTS |
Help @

0 Unread Orders View Orders: All | Last 90 Days | Last 60 Days | Last 30 Days

Unread Submitted Resubmitted gr?itpped ;Lrililgped E[;chument . From Date:

Search: ’
Read : Replaced Acknowledged partially Shipped - ToDate: Reset
Once you click on your document ID number, status will say 'acknowledad' like the below example

2 Orders found, displaying all Orders. / Show All ~ Orders Per Page 1
# Read Type Document JD Transmission Date Status Shipment Status Turn Around
1 = 850 647744301 09/10/2018 12:55:00 PM ACKNOWLEDGED Not Shipped [New Shipment]

1. TheStatus columrunder the Inbox tab lets you know the exact standing of your shipment at any
given time. The most common Status options &ebmitted,Acknowledged, Resubmitted, and
Replaced

2. TheShipment Status columprovides further detail on the progress or your shipment. The Shipment
Status is assigned based on the shipment entries in the Gateway system, not on the physicabfeceipt
the goods in our distribution center or storeStatus options areNot shipped, Fully Shipped, and
Partially Shipped.

3. TheTurn Around columrallows you to navigate to the appropriate Shipments area for you to process

your orders. Use the link ihis column to proceed to your next step in the process.

*** Please noteijt is not necessary to create a shipment for every PO line in your 7 digit master PO.

,2dz Oty Of A0]1] GKS WySg AKALIYSYGQ FNBIF 2y0S FyR (K
master into 1 shipment.

/| tAO1 2y GKS a5 2 OdzYobryrder. THe Hocyfaai D & ke BC2nundbar fickidg on

GKAA fAYy] Attt OKIFIy3aS GKS adliddza 2F &2dzNJ 2NRSNJ Ay
You must acknowledge every PO that you receive from Burlington so that Burlington is awasvgou

accepted the PO.

The POs are in a PDF format. You can save the file to print and view later, or to send it in an email.
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View Purchase Order Events zArchives Tab A
If you would like to view the events of your purchase order you will alsozliék ( K S G52 0dzySy i 1L

ydzZYo SNJ dzy RSNJ 6 KS Lyo2E GlFlooe /tA01 2y (G(KS 4&! NOKA@ZS

| INBOX | | OUTBOX | | SHIPMENTS |
Next Order ==
<< Return To Order List
850 - Purchase Order : 647744301 | ACKNOWLEDGED | Mot Shipped Transmission Date : 2018-09-10 12:55:00.0
Shipments : Create New Shipment
[ Transmission ] Archives

# Event Type Event Name Timestamp Username Notes

1 PO_STATUS RESUBMITTED 09/10/2018 13:51:00 PM ediadmin 100092~100092~1

2 PO_STATUS ACKNOWLEDGED 09/13/2018 09:48:12 AM ¢ @GS . cOomM ST:1 GS:100092 ISA:100092

3 PO_STATUS VIEWED 09/13/2018 09:48:12 AM jigp @ NN . CO M

Here you can see when the PO was transmitted as well as other details.

Replacement/Cancellation of Purchase Orders

If the PO is changed and retransmitted, the system??/vﬂl I UKS 2t R UNXyaYAaaAzZzy |
ySg th I a awSadonAuuSR ® ¢KS dawSadzoYAuUUSRE
{ meox | [ outeox | [ SHIPMENTS |
Help Q
0 Unread Orders View Orders: All | Last 90 Days | Last 60 Days | Last 30 Days
. . . e _

S ¥l Unread . B Submitted Bl Resubmitted 5l Shipped Shipped | Document I0: Search |

¥l Read ¥l Replaced Wl Acknewledged [ pardally shipped i | ToDate: Reset

| -

20 Orders found, displaying all Orders. Show A b b 1
# Read Type DocumentID Transmission Date Status Shipment Status Turn Around
1 ~ 850 529236210 0872772015 11:57:00 AM RESUBMITTED Mot Shipped [Mew Shipment]
2 1 850 529236202 08/27/2015 11:57:00 AM RESUBMITTED Not Shipped [New Shipment]
3 H 850 529236208 08/27/2015 11:57:00 AM RESUBMITTED Mot Shipped [Mew Shipment]
4 850 520236207 08/27/2015 11:57:00 AM RESUBMITTED Mot Shipped [Mew Shipment]
5 1 850 529236203 08/27/2015 11:57:00 AM RESUBMITTED Not Shipped [Mew Shipment]
[ = | 850 5292336304 087272015 11:57:00 AM RESUBMITTED Not Shipped [New Shipment]
¥ = | 850 529236209 08/27/2015 11:57:00 AM RESUBMITTED Not Shipped [New Shipment]
8 850 529336206 08/27/2015 11:57:00 AM RESUBMITTED Mot Shipped [Mew Shipment]
9 = | 850 529236205 0R/27/2015 11:57:00 AM RESUBMITTED Not Shipped [New Shipment]
10 850 529236211 08/27/2015 11:57:00 AM RESUBMITTED Mot Shipped [Mew Shipment]

***Note: If a PO has been replaced and the original has already been included on a shipment ID, the
PO within the shipment needs to be amually replaced¢ 2 R2 &23 LJ SIFaS NBFSNI (2
section at the end of this documenttarting on pg 46
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¢KS 5N} Fliaé GFLo Aa t20FGSR dzyRSNJ GKS {KALYSyGa&

that are currently irprogress.

¢KS RSTldzZ G OASg 2F U0KS a5N)FFua¢e al o
[ mBoX || oOutBOX | | SHIPMENTS |
CAVALINI INC, e }-'e+5$
View Shipments: All | Last 90 Days | Last a0 lJ;('g: | Last 20 Days \,:
[ Drats ][ MewsShipment | [ Archives | o
Shipment 1D Shipment Status All -
rom Data: Search
Filter:  Purchase Order No Tum Around Al -
0 Dare Resal
- Inveice No
10 = s5hj
4 Shipments found, displaying all Shipments, Shay_g__ ____5h|prnent5 FeEER 1
Shipment ID Create Date Status State Turn Around
112125 09/22/2014 CREATED Shipment Created Ready To Add PO [M.A]
112134 09/22/2014 CREATED Shipment Created Ready To Add PO [N.AL]
112123 09/18/2014 INVALID There are errors on shipment [ View Errors ]
Pagel3of 50
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Note**If you have a shipment that is greater than 30 days old, you will need to change this setting to
GASE W ffQ aAaKWLIVSYUAKA KWRSWEMEKZ 6LISNI t I AS D

[  meox | [ ouox ||| sHIPMENTS |

_ \ Helpé

View Shipments: Last 90 Days | Last 60 Days | Last 30 Days

[ Drrafts H Mew Shipmmeant ” Archives ]

Shipment ID Shipment Status  All -
From Date:
Filter: = Purchase Order No Turn Around All -
To Date: | Reset
- Invoice No
: ~_
.

21 Shipments found, displaying all Shipments. Show h|pments FETEOE 1

IS[l; ipment girl(ta:te Status State Turn Around

261584 04/26/2017 INVALID There are errors on shipment [ There are errors on shipment ]

257000 03/20/2017 CREATED Shipment Created Ready To Add PO [N.A.]

251241 01/31/2017 gﬁgMﬂTED Ready for Invoicing %ni:?ii ]] [ Packing Slip ] [ Update/Submit
232333 09/15/2016 INVALID There are errors on shipment [ There are errors on shipment ]

228982 08/25/2016 CREATED Shipment Created Ready To Add PO [N.A.]

223102 07/20/2016 INVALID PO has been replaced [PO has been replaced]

223011 07/19/2016 INVALID PO has been replaced [PO has been replaced]

219578 06/22/2016 CREATED Shipment Created Ready To Add PO [N.A.]

513543 05/06/2016 INVALID 'rsethll;gZ?: has changed. Please % Shipment has changed. Please revalidate
207691 03/22/2016 CREATED Shipment Created Ready To Add PO [N.A.]

507690 03/22/2016 INVALID 'rsethll;g;?: has changed. Please % Shipment has changed. Please revalidate
JNZ2AQAN N2/ IN16 TRV ALTD Thara ara arrnre nn chinmant [ Thara ara arrare nn chinmant 1
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{eRn YOt Shipinént informéatior fér a be® IhlpgientS v (i

][ sHPvENTS |

MY COMPANY NAME

[ brams  |[( ;ﬂ-;w Bhipment-- [ archives |

web ShiDmentI[-)-:T{%_ =

I ® Shipmert With Cartons I

Help é

ASN Shipment 1D: |

I ) Shipment With Garmenks On Hangers (Without Cartons) I

* shipping Type: |Select One

“l

* Transportation Method: | Belect One

Select whether you are sending Shipment with Cartons or Shipment with Garments on Hangers

|
* chippingDate:| | * SCAC Code: | SelectOne | Mora..
Carrier: |
Flease enter information for one or more of the following:
‘Bill Of Lading: | PRO Number: | [ uPs shipment
FROM: TO:
Site Mo ,m * Gite No ’m
= Nams | Name |
* Address 1 | Address 1 |

Pagel5of 50
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Note** LF @2dz F NB AKALILAY3I G5ANBOG G2 /dzAaG2YSNE LX S|
should not be shipping via Gateway.

- = | a
Home burllngton EDI Gateway T andor | Logout
voat factory
[ InBox 1| oumBox || SHIPMENTS
MY COMPANY NAME Help¢
[ Deafis  |[ ®MewShiprent | [ Achibes |
2 l Wweb Shipment[l::l 3
(= Shipment with Cartons 2 Shipment With Garments On Hanagers (Without Cartons)
1 |]* Shipping Tvpe: |59|EC1 One 8 *| Transpaortation Methad| SalectOne \"|
Salect Cne -
* Pack by store and ship ta DC 6 * [SCaC Code] Select One ¥/ more..
Cirop ship ta the stares 7 r
2 m&ﬁ--q@ [camer]
Please enter ini Dirzctto customer following:
3 IBiII of Lading:l | 9 FRO Number: | | [ ups shipment ‘
FROM: TO:
Site Mo = Sitz No SelectOne (v
= Name | | Name |

1) Choose shipping type.
2) Web Shipment Iy Automatically generated by Gateway ongeu completeand save this page.
3) ASN Shipment IQ You may leave this field blank
4) Shipping Date; The date you are expecting the order to leave your warehotidéote - Must
be within your ship window stated on your PQf you need an extension, please contact your
buyer. Date cannot be in the past.
5) Transportati'onMethochSSf SOG GKS 2LIA2y UKFG o60Sad FALGAT Y2
UKFY UNIXAESNI f2FRQD
6) SCAC CodeThis code is provided by the carrier. If you are unsure of the SCAC code you may
aSt SOlg! dlYoheho ¢
7) CarrietrL ¥ @2dz R2 y20 KIF@S I OF NNASNI @&

SG 2NJ I NB
8/9) Bill of Lading/PRO Numbey, 2 dz YIF & Sy GSNJ a!bYh2bé Ayl

2 (KSas
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' FGSNI £t NBIAdANBR FAStRa KI@S 0SSBurckhageld SNBERX LINF
hNRSNEEé¢ o0dzid2yd ¢KAa akr @SR RIdF OFy 0SS NBUNARSOSFE
shipment at a later point.
* Name [my name Name [BURLNGTO!
= Address 1 |my address Address 1 [1830R %?‘— H
Address 2 Address2  [CENTR TION/COR
= City [my city City [BURLINGT
= State [mj State [
= Zip [os016 Zip !
Country UNITED STATES ¥ | More.. Country [UNITED STATE
| <<BackToDrafts | [ ClearValues | [ SelectPurchase Orders>> | [ Save |

* = Required Field

*Please note, for Edgewater Park, DC # is 053 and for San Bernardino, DC # is 512
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Adding a Purchase Order to the Shipment
LT GKS I @LrAtlroftS thQa GKIF

YFUOK UKS ONAUSNRAIF S
RAGLIE F2SRT Ot A0l 2y GKS a{SINDOK t dNOKFas hNRSNH
[ mmeox 1 outBox | | SHIPMENTS |
MY COMPANY NAME Help L3
[ Crafis ” Maw Shipment H Archives ]
Search Purchase Orders
Web shipment ID; 88% == Selscting vaase Orders
[ Selected Purchase Orders ” Search Purchase Orders ]
Filter: éPurchase Drder No { - - ]‘, Status | search
One Order found. Show | 10 ¥ Orders Per Fage 1
Al Purchase Order No Status
None
O 1000009 Available

ExpXt Purchase Order List To '@ PDF

[ Addssiecied || cancel |
***Please note;it is not necessary to create a shipment for every PO line in your 7 digit masteif PO

Fff thQa | NB &KALILA Y Irounhddéad & S tgit PG nuiierS that arevinthini N4zO {
your 7 digit master PO into the same shipment ID.

Once you have found thRRO(S) you are looking for check the b&xNJ § K I {

tho6ao 2N OKSO]
/lab2y S¢ @ahPOSUIMBE G/ t AO1 (GKS a! RR { St SOB®Rourd dzil 1 2y £ @
shipment.

After you have added at least one purchase order to your shipnetigt,i KS ¢ { St SOUGSR t dzNOK|
hNRSNE¢ GFood
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Creating a Carton Definition

Shipments with Cartons

L¥ @2dz NP AKALIWLAY3I Ay OFNI2yaz

[ mBox | [ OUTBOX | | SHIPMENTS |

A 2 4 A >

@2dzNJ a{ St SOGSR t dz

MY COMPANY NAME

[ orans [ wMewshipment  |[ Awhives |

Help @

Select Purchase Orders
‘Web Shipment ID: 889 = Selecting Purchase Orders

| |
Salected Purchase Orders H Safrzh Purchase Offiars ]
Expand-All / Collapse-all
Purchase Complete/ .
Ordar No Status Partial Packaging Code

Shipping Information

| Select Packaging Code

~|[ sawe | Create Cartton

] lDDUIJDQE%A'JaiIabIe Complete ¥ | Select One

Remove | Export Salertad Purchase Orders List To ﬁ:l PDF

[ <= Back To Shipmeni Header 11 View Shipment Orders Detail |

Walidate Shipment I

9 Complete / Partial

Thefirs2 LIGA2Y A& (2 aStSO0 SAGKSNI/ 2YLX SAaBak2 NJ t I NI AL f
regardless if you are actually shipping partial or complete. rEdiisces the likelihood of receiving a
guantity error when creating your carton definition.

9 Shipping Information

This option describes how you will be packing your shipment. While there are many available aptions,
Ad KAIKEE adZa3SadSR de2i ABKISOR  IidkISy {ThiseisSre thiityk R y A N
you will be able to enter pur desired values into the shipment without receiving an error.

1 Packaging Code
This describes how the shipment is packed  E€digatéd or solidcartoh | yR G KSy Of AO01 |
Note: Cartons can be shipped on pallets; however, each carton omp#liet requires a UCT28 label.

This is because when the shrimkrap is removed from the pallet, the label is no longer available and
the cartons are offloaded and each one is scanned.
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After youhave entered these 3 optionsfcA O1 G { I 9E] FHiyKRS (oK SNS FGIESA / | NI 2 y ¢
AT @2dz KI @S Ydzt A LX Sthat dareGhippihgfogéthérdn thel sante truckegeatly Sy i
the above steps for each PO line.

[ meox | [ outeox | | sHIPMENTS

| Dmats || MewSoigment || Achies || Adminkstater |
Select Purchase Orders

_Wf_'b Shipmant I0: 112123 >> Sedecting Purchase Orders

Selected Puchase Orders || Search Purchase Onders |
Expand-all f Collapse-aAll

Purchase Complate/ P i l
Order e Cratus Parthal Shipping Tnformation Packaging Code
= 42266540 2dvailable Parisl = Custormized quanttics and cafcns = Corrugated or Solid Carten = | Savo _. Create Carton
Semove | Export Selected Puichase Orders List To ‘J POF
<< Back To Shpment Header View Shipment Orders Datasl Validale Shapment

2dz gAff y26 0S ONRdAAKG G2 GKS a&{ ShatN@ukvill L G SY & ¢
ship within each carton.
Search ltems

/| KSO1 2FF (KS AGSYa @&2dz ¢AaK G2 IRR (2 @&2dzNJ OF

[ meox | [ outBOX | | SHIPMENTS |

MY COMPANY NAME Heln é
[ Ciatts ] [ Mew Shipmeni ] [ Archives l
Search Ttems
Web Shipment ID; 889 >=> Purchase Crder: 100 i = e
P Vfindows Internet Explorar
[ Selected ltermns ” "--.._Sgaich_lteme.---' PS
SKUIURCY Frepack | Style \“"‘f’ Do yau want to add the selected Items 7
3 Items found, displaying all Ttems. [ ok ] [ cancel 1
I
late
}l:!clme SKU No upC Style Color Size UM + Ordered Shipped
= 34813331 9637242 BLACK XLARGE EA [ a
™ 34813218 9637242 WHITE LARGE EA 4 a
// [ 34813205 937242 WHITE MEDIUM EA 2 a /
Export Ttems List To T PDF | *Pleaze note, Gateway pulls from Burlington's system so the items /
will shows up per PO line the way the order is written in
Burlington's system Jiciiseicedelicanid
Bleelene Aobd Deloredoml midl oo lll e e el
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*Order notes:

1 If your order is written as bulk, the PO line may look like the above example,
but you should only bdoading 1 x color, 1 x style, and 1x size per carton as this
fits our bulk packing requirements

1 If your order is written as pe-pack, the PO line can pull with multiple colors

and sizes. (Can also pull multiple styles or assorted, depending on how the p
pack is written)

1 If your order is written as paciby-store, multiple styles can be loaded into the
carton, as you are creating a pigack per store.

1 ***To confirm exactly how your PO is writteras well as the store(s) you are
shipping tg please see @5-9 to view/print a copy of your PO.

Search Sites Tab

2dz gAff y2¢6 0S ONRdAAKG G2 GKS a{SIFNOK {AdSa¢
AKALIYSY(d G2 FyR LINBaad da! RR {StSO0SReéd thyOS & 2d
modify the quantity of each line item as well as select the number of cartons per site that will be
shipped.

[ mBox | [ OUTBOX | | SHIPMENTS |
MY COMPANY NAME Help @

[ Drafts [ Mew Shiprnent ” Archives ]

Search Sites
wWeb Shipment ID: B89 >3 Purchase Order: 1000009 =3 Carton Definition: 1328
[ Selected Sites |[ CUsearchsies D |
gFilter: SITE Address City State
2 Sites found, displaying all Sites. Show | 10 ¥| Sites Per Page 1
All Site + Addihss City State - Zip Code
None
O 209 12801 WEST SUNRISE BOULEVARD SUNRISE FL 33323
O 001 1250 ROUTE 130 NORTH BURLINGTON NJ , 08016
1/ Export Sites List To ﬁ PDF i
*Please note, if your order is pack by DC, only 1 store will populate. [ #dd selected | [Cancel |
If your order is pack by store, multiple stores will populate. For pack by store,
choose the store # that you are creating the carton for.
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Select Items Tab

The Gateway system will not allow you to ship over the quantity orddfggu plan on shipping

over/under the quantity ordered, please contact your buyer to have your PO updated or a new PO

created for additional units.

*Please note, you must contact your buyer to update your order and retransmit even if the quantity

youarea KA LAY FlLtfa 6AGKAY . dNNohugdAtin@yguRBO qemfities T A £ £ NI
with your buyer to retransmit, may result in a compliance chargebaaid will not allow you to invoice

for the correct amount

You must enter in the quantityou wish to ship to each site. Do not use the Auto Populate
button, as this may provide inaccurate quantities.

BULK ORDERS
LT @2dz2NJ 2NRSNJ Aa oNRGGSY +Fa a.dzZ 1é GKS a! yAad 2
This means that you are shippioge style, size, and color packed loose in a carton.
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[  mBox ][ OutBOX || SHIPMENTS

Help¢

[ Drafts ” Mew Shipment ” Archives ” Administrator ]

Create Carton Definition : Pack one item in a carton (fixed quantity)
Web Shipment ID: 2353832 >> Purchase Order: 532491208 >> Carton Definition: 1648670

[ Selected ltems ” Search ltems ]
Carton Name Packaging Code FPhysical Container - Carton R Save Undo
All . Qty Qty Per Unit of
None Sku/Upc/Prepack Style Color/Size Ordered Carton Measure
I:‘ 69147344 uo335L1 SILVER/ QTY 132 132 EA

Remove Selected Line Items

[ Selected Sites ” Search Sites 1
All . . . Cartons
None State City Site No Site Name/Address Per Site
0 NI EDGEWATER 0532 EDGEWATER PARK, N] DC/4287 COOPER STREET & 1
PARK ROUTE 130 SOUTH
Remove Selected Sites
Export Carton Definition To i] PDF
Note: Back will take you to the list of selected Purchase Orders.
<= Back to Purchase Order Auto populate Qty (Carton & Site) Auto populate Qty (Site) Save Undo
LT é&2dzNJth Aa | a.dzf 1€ 2NRSNE LI SIAaS NBFTSNI 02 0KS

1 Qty Orderedg This is the total number of units on order. This number will be populated for you.
1 Qty Per Cartorg The number of units that are packed in each carton
A *The number entered into this field multiplied by the total number entered
AyG2 a/ I Nl2ya tSNI {AGS¢ aKz2dZ R SldzZ t GK:
9 Cartons Per Site The total number of cartons that you are shipptogeach location

FtfSrasS y2G0Sz AT |tf dzyAda R2yQl FAG S@Syte Ayidz
created. See below for example.
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*Carton I- the amount of units that you can fit should go into QTY per carton. Then yfduincartons
per site. In this example, 120 units out of 132 can fit into 1 carton. (132 units divided by 120 = 1.1)
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